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SECRET 


DETACHMENT H 


21 June 1968 


STANDARD OPERATING PROCEDURE 

H-2Q-4 This Supersedes H-20-4 dated 20 June 1967 

RECESSION* SOP H-20-24 dated 13 April 1967, Operational IUssion 
Alert and Generation Notification. 

PERSONNEL RECALL TO DUTY 


I. Pu rpose * This SOP establishes procedures for a personnel recall 
to the Base on non-duty days. 

II. Scope * The provisions of this SOT* are applicable to all Detach- 
ment personnel, 


III. Responsibility * It shall bs the responsibility of the Staff Duty 
Officer to execute a personnel recall. It is the responsibility 
of the Director of Materiel to assia^a^ndirldml under his 
jurisdiction to perform duty as ^H^^^Hcontaot as outlined 

below. 


IV. Procedures * Normally, the personnel recall SOP will be executed 
when operational requirements dictate! i.e., upon receipt of an 
operational mission alert from Project Headquarters. If necessary 
those same procedures could be followed for Evacuation Plan and 
Severe Weather Plan impl mentation. 


A. For each day on which no duty is scheduled, the Director 
of Materiel wU^idantdfy an individual in that Directorate 
who will be and responsible for the following 

actions. All Materiel Directorate personnel are subject 25X1 A 

to this assignment. 

1, The Staff Duty Officer at the Bas^will be 25X1A 

contacted by telephone from Officer* s 

Club at 1000 hours to ascertainif a personnel 
recall is necessary. The recall man is 25 X 

to ask if a golf game has been arranged. If the 
answer Is "yes", the Staff Duty Officer will 
also let the recall man know the system to be 
flown by giving the name of an individual from the 
system associated section who is on the listing 
of Primry/Alternate Non-duty Day Personnel Recall 
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List (Attachment #1) which will be part of the 
Staff Duty Officer ?rocedures/Log Book. A oocy 
of this liet will also be provided by the 
25X1 A Directo^jf Support to the individuals designated 

Recall contacts 0 The recall designees 
£,re to pickup the list from the Director of 
Support between 3400 and 1500 of the last work 
itay. 


25X1 A X, The individual will then remain in the 

25X1 A vicinity of t!e^^^(off icer s a Club lounge area 

until 1200 h' i Lira and be available until then to 
Detachment personnel to advise them concerning a 

recall.. 


5 

i 

i 


Up Detachment Section supervisors will inform those individuals 
:Lj their Section whp are subject to recall on a given non- 
duty day. Supervisors are responsible for insuring 
availability of adequate manning for mission preparation and 
launch o It is the responsibility of each Direct orate 
Director and the Chief, Security Staff to give the Director 
or' Support by 1200 of the last working day the names of 
l viividuals ( prijm ry/alternate ) subject to recalls 

o-vdividuala subject to. recall shall ascertain before departing 
■/la Bass who it it they are to contact in the Officer 0 a Club 
to do so between 1000 and 1200 hours. If neither the 
primary nor the alternate appear during the designated hours 
rud there is a mission alert the Recall Dan will make a 
.csasonabls effort to contact one or the other, 

D.. if a recall is to be implemented due to a mission alert the 
• ff Duty Offif sr shall telephone the Detachment Commander 
no later than 070Q« The Detachment Commander shall in turn 
notify the Exentive Officer, Director of Operations, Director 
of Materiel, D< rector of Support and Chief, Security Staff*, 

H-. If a oaraonneJ reca ll in implemented the Staff Duty Officer 
../ii dispatch a bus hhhhhhbhhbhhhhhbbbibhhhh 


25X1A 
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F, If a recall is required for other than mission preparation 
and during other than the 1000-1200 time period, the Staff 
Duty Officer will: 


25X1A 


I 


25X1A 


Distribution: 


i„ Contact the Detachment Conanander 0 If he is not 

available then he will contact either the Exectitive 
Officer, Director of Operations, Director of Materiel, 
Director of Support or Chief, Security Staff . 


2<> Dispatch one vehicle and two people for the 

purpose of making personal contact with as many 
Detachment personnel as pos 3 ibleo_nmifllandknewn 
recreatio nal areas and locations 
■■■■■will be checked,. 


25X1 A 

25X1 A 


3 o Contact the Detachment HHI Security Liaison Officer 25X1 A 
who will initiate a telephone alert toallDetachnent 
personnel maintaining residences in 25X1 A 

If the Security Liaison Officer cannotfeelocated, 
another senior individual residing will be 25X1 A 

contacted and directed lay the Staff Duty Officer to 
initiate a telephone alert 0 


4- Initiate appropriate actions in accordance with the 
applicable plan (Evacuation or Severe leather) with 
personnel available on the Base, 

25X1 A 



Detachment Commander 

25X1 A 


Copies 1 ~ Detachment Commander 

2 - Executive Officer Attachment fi\t Primary/ Alternate 

3-5 «. D/Operation b Non-duty Day Personnel Recall list 

6 *8 D/Materiel 
9-11 D/Support 
12-13 ** C/Security 3 
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